
APPLICATION FOR RECORDS RETENTION SCHEDULE 

- -_- -- 
7. Record Series Description Th is  file contains the following documents linClUde form numbers and titles, if my): 

Attach samples of the file. 
Documents relating t cadminis te r ing  and coordinat ing t h e  var ious funct ions of t h e  u n i t s  

wi th in  t h e  F i s c a l  Division. 

lncludedarerorrespondence wi th in  the  d i v i s i o n  and department, with o the r  s t a t e  agencies 
and outs ide  s t a t e  government; proposals;  r epor t s ;  analyses;  schedules;  progress 
r epor t s  and o the r  documents r e l a t e d  t o  t h e  d i v i s i o n  funct ions.  

_-._---~-. ~ ~~ ~ 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

File isarranged: a lphabe t i ca l ly  by sub jec t  o r  organiza t iona l  u n i t .  
\ 

7 .  \ 

6. Monthly Referenco Rate 

One to six months old 

How often are records referred to which are: 
10 ; Seven to twelve months old i-; Thirteen to twenty-four months old -1; 

twenty-five months and older 0 ? 

- ~ ~ . _ _  
FOR AGENCY USE - -. -~ - ~ _I__c__ 

4pplication Date 

October 14, ~ 1977 
4pplication Number 

~ ~ ~ 

__- -- 

Lettbr-size drawers : Legal-size drawers ; Shelves ; Other (specify) I_ 

9. Annual Rate of Accumulation of Records 

\__ 

1. Agency Address FOR RECORDS MANAGEMENT USE 

Department of Education ' Application Number 

Fisca l  Divis ion Date Heceived Date Completed 
Office of Administrative Services  . '77- Y!Z---._- 
233 S t a t e  Office Building, Atlanta ,  Ga. OCT 2 7  1977 1 NOV 1 0  ,977 

~ 

4. Datesof Series -! 

Earliest Latest 

IToDate 1973 
- - ~ 

5. Records Series Title (followed by ride us& in office; if different) 

FISCAL DIVISION ADMINISTRATIVE FILES 
__~___ 




